
Dear Rushwood Families;
     Please review the following procedures for MORNING ARRIVAL AND AFTERNOON DISMISSAL. Please follow these guidelines, as it is critical to maintain a constant and SAFE flow of traffic.
1. Buses will be using the FRONT ENTRANCE of Rushwood. NO PARENT PICK UP OR DROP OFF will be permitted in the front of the building during the following times: 8:10– 8:45am and 3:10-3:45pm. 

2. ALL parent pick-up and drop off will be on the west side of Rushwood (this is the lot closest to Nesbitt Road). WHY?  This is a much larger area for families to pull in and line up, it will be safer for your children, and this will permit for an expedited drop off/pick up process. 

3. In the morning, children will need to remain in cars until 8:25 and wait until a staff member motions them in.  Students riding buses will also begin unloading at 8:25am.  Students are expected to be in their classroom ready to begin their day by 8:45. After 8:45am, you will need to report to the main office to sign your child into school.

4. Car Codes.  Each family is assigned a letter and number- as their car code.  Please place the card on the windshield on the right hand side.  This will help staff to read the number and radio in for your child(ren) to be ready at the pick-up area.  YOU MUST DISPLAY THIS CARD TO RETRIEVE YOUR CHILD. IF YOU DO NOT HAVE A CARD (S), YOU WILL BE REQUIRED TO PARK AND COME TO THE MAIN OFFICE TO SIGN YOUR CHILD OUT. If you are in need of a new card(s) please contact the main office. We will make you new ones.
5.  Parents, please enter Rushwood ONLY from Nesbitt Road during AM/PM drop-off/pick-up times (8:10-8:45am and 3:10-3:45pm.) PLEASE DO NOT USE RUSHWOOD LANE during these times. Only buses and day care transportation vehicles will be permitted to use the circle area. The Sagamore Hills Police Department has been contacted and will be helping with the flow of traffic. 

We encourage you to work with neighbors to set up carpooling. I have spoke with many families that have expressed interest in carpooling, and I appreciate your collaboration to make this happen. If carpooling, please make sure that you have with you ALL CARDS for EACH child you will be transporting. Have all cards placed on your windshield/dashboard.  NO STUDENT WILL BE RELEASED WITHOUT PROPER CARDS DISPLAYED IN VEHICLES. IF YOU NEED ADDITIONAL CARDS, PLEASE CONTACT THE MAIN OFFICE.
      We do have two program options. Our breakfast program is available to any student.  Children may be dropped off ON THE WEST SIDE LOT OF RUSHWOOD between 8:10am and 8:25pm if they are coming in for breakfast.  Students are to report directly to the cafeteria. Champions, our before and after-school care program, runs from 6:30am until 6:00pm. However, there is a fee involved for this. Please contact our main office for more information if you are interested in this service.
Thank you, in advance, for working with us to make this process as smooth as possible.  
Sincerely,

Jacqueline O’Connor, Principal
