Revised 08/14

NORDONIA HILLS CITY SCHOOL DISTRICT

OFFICE OF PERSONNEL

EDUCATIONAL ADJUSTMENT REQUEST FORM

Educational adjustments to the salary schedule shall be made only twice per year, at the October and February Board meetings.  Adjustments made at the October meeting shall be retroactive to the beginning of the contract year; February adjustments shall be effective February 1.
I am requesting an adjustment to my educational level on the salary schedule at the:

_____October Board Meeting (Deadline to file request and transcripts is September 15)


_____February Board Meeting (Deadline to file request and transcripts is January 15)
Based on additional education, I believe that I should be moved:

From (circle one): 
BA/BS
     BS+15     BS+30  
MAST     MA+15 
MA+30

*To (circle one): 
BS+15
     BS+30     MAST
MA+15   MA+30
PhD 

*Per the CBA, no more than two steps are permitted per year.
In the space below, please indicate the complete list of all hours that will validate your request for a salary adjustment. This form must be submitted with original transcripts attached.
	COLLEGE/UNIVERSITY
	SEMESTER/QUARTER HOURS
	YEAR ATTENDED



	
	
	

	
	
	

	
	
	

	
	
	


___________________________
______________________
_____________

Name (printed)


Signature


Date

Building (circle one): 
NHS
NMS
LE
NF
LV
RW
CO
Travel
